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SCHEDULE 1 - FORM OF TENDER

	To:
	Geodynamics

	
	Tender Box

	
	Level 2, 23A Graham St
Milton QLD 4064



1.	The tenderer:
(a)	offers to perform the Services for Geodynamics on the terms and conditions set out in the Tender Documents and the Tender Schedules attached to this Form of Tender;
(b)	agrees that its Tender constitutes an irrevocable offer to Geodynamics (to perform the work described in the Proposed Agreement on the terms and conditions of the Proposed Agreement completed utilising the information submitted with the Tender) that is open for acceptance for a period of 60 days from the closing date for the lodgement of Tenders.
(c)	undertakes to be bound by and to duly observe and perform the terms and conditions of the Tender Documents and, if this Tender is accepted, to enter into the Proposed Agreement with Geodynamics; and
(d)	confirms that each of the Tender Schedules listed in the attached Schedule Checklist have been completed and are attached to this Tender Form.

	EXECUTED by  the Tenderer
in accordance with section 127(1) of the Corporations Act 2001 (Cth)
	)
)
)
)
	

	


	
	



	Signature of Director


	
	Signature of Director/Secretary



	Name of Director (print)
	
	Name of Director/Secretary (print)






SCHEDULE 2 - COMPANY PROFILE

[bookmark: _Toc58054436]Company Details
The tenderer is required to provide a comprehensive statement of its financial capabilities and structure.  Supporting material/documents can be submitted as part of the statement.
	Company Name:

	COMPANY NAME:
	

	OR 
INDIVIDUAL'S NAMES:
	

	Corporate Structure (sole trader, company, partnership, etc.)
	

	Trust Details:

	Trust Name:
	

	Trust Deed Details:
	

	ABN
	
	GST Registered: (tick the appropriate box)
	[bookmark: Check1][bookmark: Check2]Yes |_|  No |_|

	
	
	
	

	Main Office Address
	

	City 
	
	State
	
	Postcode
	

	Telephone	                           
	
	Fax
	

	
	
	
	

	QLD Office Address
	

	City 
	
	State
	
	Postcode
	

	Telephone	                           
	
	Fax
	

	
	
	
	


Please attach a copy of an ASIC Company Search that includes a list of Directors current as at the date of submission of this Tender.
[bookmark: _Toc58054437]Contractor’s Representative
Tenderers are required to identify a person whom it proposes to appoint as the Contractor's Representative (as that term is defined in the Proposed Agreement) if the tenderer is successful with its Tender.  The Contractor's Representative must have the authority to act for and on behalf of the successful tenderer with respect to the Agreement.


The details of the proposed Contractor’s Representative are:
	Name:
	

	Title:
	

	Qualifications:
	

	
	

	Address
	

	City 
	
	State
	
	Postcode
	

	Telephone 
	
	Fax
	

	e-mail :
	

	
	


[bookmark: _Toc58054438]Contractor’s Safety Observer
Tenderers  are required to identify a person it proposes to appoint as the “Contractor’s Safety Observer” who has the authority to act for and on behalf of the successful tenderer in relation to any safety issues arising during the course of the Agreement. 
The details of the Contractor's Safety Observer are:
 
	Name:
	

	Title:
	

	Qualifications:
	

	
	

	Address
	

	City 
	
	State
	
	Postcode
	

	Telephone 
	
	Fax
	

	e-mail :
	

	
	



Number of full-time employees per office location

	
	QLD
	NSW
	ACT
	VIC
	NT
	SA
	WA
	TAS

	No of Employees
	
	
	
	
	
	
	
	



FINANCIAL STABILITY

Tenderers are required to submit profit and loss statements and balance sheets for the following periods:

· 08/09 financial year
· 07/08 financial year
· 06/07 financial year

	|_|
	Tenderer provided profit and loss statements.

	|_|
	
Tenderer provided balance sheets.


	|_|
	
Tenderer provided sample invoicing and reporting.





SCHEDULE 3 – INSURANCE

	Public Liability:
	Insurer:
	

	
	Amount of Cover:
	$ 10,000,000

	
	Policy Number:
	

	
	Expiry Date:
	

	
	Amount of cover per individual claim and in total
	

	
	Excess deductible on each claim:
	

	Worker’s Compensation:
	Insurer:
	

	
	Amount of Cover:
	unlimited

	
	Policy Number:
	

	
	Expiry Date:
	

	Automobile, Bodily Injury and Property Damage Liability Insurance:

	Insurer:
	

	
	Amount of Cover:
	$ 10,000,000

	
	Policy Number:
	

	
	Expiry Date:
	

	
	Amount of cover per individual claim and in total
	

	
	Excess deductible on each claim:
	

	
	
	

	Professional Indemnity Insurance
	Insurer:
	

	
	Amount of Cover:
	$10,000,000

	
	Policy Number:
	

	
	Expiry Date:
	

	
	Amount of cover per individual claim and in total
	

	
	Excess deductible on each claim:
	


SCHEDULE 4 – HEALTH AND SAFETY QUESTIONAIRRE
It is a condition of the Agreement the successful contractor possesses health and safety records acceptable to Geodynamics. The contractor must complete the following questionnaire.
The questionnaire is a summary level review and further submissions concerning your Health & Safety (H&S) management process may be required. Responses must relate to your current policies, practices and procedures.

	
	Question
	Response

	Policies and Systems

	1. 
	Does your organisation have a formal, documented H&S Policy?
	Yes 􀂉 No 􀂉 If yes please attach

	2. 
	Does your organisation have a formal, documented H&S Management System?
	Yes 􀂉 No 􀂉 If yes please attach

	3. 
	Has your H&S Management System been certified by an independent body?
	Yes 􀂉 No 􀂉 If yes please attach (include results)

	4. 
	Please identify if your H&S Management System contains the following:
Job Safety and Environmental Analysis
Permit to Work systems
Alcohol and drug abuse
Management of subcontractors H&S
Incident management and investigation procedure
Maintenance and inspection of owned and plant operated plant and equipment
Hazardous substances and dangerous goods
Manual handling
Emergency response plans
H&S audits
	Yes












	No












	Reference













	5. 
	Does your organisation prepare site specific safety management plans?

	Yes 􀂉 No 􀂉 
If no, how do you propose to control safety on this project?

	6. 
	Does your organisation conduct regular H&S inspections at worksites
	Yes 􀂉 No 􀂉 If yes, please detail how these are conducted and how the information is presented to the Project Manager?

	7. 
	Describe your organisation’s Hazard Management process. Please indicate if a regular Hazard Register is reported to the Project Manager.
	

	8. 
	Do you have a lessons learned policy?
	Yes 􀂉 No 􀂉 If yes, please detail

	9. 
	Does your organisation have a rehabilitation programme for injured employees?
	Yes 􀂉 No 􀂉

	10. 
	Does your workers compensation policy cover all of your employees and subcontractors?
	Yes 􀂉 No 􀂉

	Organisation

	11. 
	Does your organisation have a workplace H&S committee or regular H&S meetings with employees and subcontractors?
	Yes 􀂉 No 􀂉

	12. 
	Does your organisation have a H&S Manager, Officer, Coordinator or Representative? 

	Yes 􀂉 No 􀂉 If yes, provide details of all H&S staff including their name, position and qualifications

	13. 
	How does your organisation communicate H&S issues, incidents and hazards to employees?
	

	14. 
	Are employees involved in decision making of H&S matters
	

	Training and Inductions

	15. 
	How are H&S training and inductions conducted in your organisation? Please include what H&S training you provide
	

	16. 
	Do you keep records of all training and inductions?
	Yes 􀂉 No 􀂉

	17. 
	How will inductions be managed for this project?
	

	Statistics

	18. 
	Has your organisation received any notices/breaches from Workplace Health and Safety Queensland or SafeWork SA in the last 2 years?
	Yes 􀂉 No 􀂉 If yes, please detail


	19. 
	Has your organisation ever been prosecuted for breach of Safety and Health Acts or Regulations?
	Yes 􀂉 No 􀂉 If yes, please detail

	20. 
	Please provide the following information based on financial year statistics:
	Current YTD
	08/09
	07/08
	06/07

	21. 
	Lost time injury frequency rate (LTIFR)
	
	
	
	

	22. 
	Average medical treatment injury frequency rate (MTIFR). *Please provide definition of MTI for your organisation
	
	
	
	

	23. 
	Number of first aid injuries
	
	
	
	

	24. 
	Total days lost due to injury
	
	
	
	

	25. 
	Fatalities
	
	
	
	

	26. 
	
	
	
	
	

	27. 
	What is your system for recording and analysing these statistics?
	


















SCHEDULE 5 – PRICING 


Schedule of pricing is attached in its native version.
Respondents are to ensure that as part of their submission the pricing schedule is provided back in the same format.

SCHEDULE 6 – STATEMENT OF PLANT AND EQUIPMENT
Tenderers must specify the plant and equipment it proposes to use for this project. All equipment must be certified and all operators of equipment must hold the appropriate licence.

	Equipment Type
	Make/Model No.
	Quantity
	Ordinary Rate per day
	Trucking allowable loading dimensions
	Max load capacity
	Year of Manufacture
	Certification/ Permit

	
	
	
	
	Length (m)
	Width (m)
	Height (m)
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	|_|
	Tenderer acknowledges all equipment is adequately certified.

	|_|
	Tenderer acknowledges all operators hold the appropriate licenses to operate the required equipment.







SCHEDULE 7 – PREVIOUS EXPERIENCE
Tenderers are to demonstrate experience in delivering comparable services to those offered in this Tender. Please indicate here if you have experience with any of the following (listed in priority) and the extent of your experience (if any).
1. Remote Location
2. International 
The tenderer must provide:
a) project location 
b) description of the work 
c) clients name and contact details
Tenderers are to provide the names and contact phone numbers of at least 3 current referees. Geodynamics may request the option of viewing examples of experience and recent projects. 

	Location
	Description
	Client
	Client Name and Contact Details
	Contactable as Referee (Yes/No)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



SCHEDULE 8 – KPIs
In demonstrating experience, tenderers are required to list their performance against project established KPIs. A minimum of three project examples is required.



	KPI
	Performance/achievement


	
	


	
	


	
	


	
	


	
	


	
	


	
	

























SCHEDULE 9 – INITIAL MOBILISATION PROGRAM

Tenderers are required to provide a plan on how they will mobilise crew and required equipment to conduct the services. This plan should include the key risks and issues the tenderer identifies as part of this project and how these risk and issues will be managed.

	|_|

	Tenderer provided an initial mobilisation program.


	|_|
	Tenderer identified and addressed key risks and issues.






























SCHEDULE 10 - SUBCONTRACTOR PARTICULARS

Tenderers must specify the subcontractors it proposes to engage and the work they will perform if it is successful with its Tender.

	Name and Address of Subcontractor
	% of Total Project Value to be completed by the Subcontractor

	
	

	
	


	
	

	
	

	
	

	
	

	
	

	
	





















SCHEDULE 11 - TENDER COMPLIANCE STATEMENT

Statement of Tender Compliance

1.	In the event that there is an inconsistency between this Statement of Tender Compliance and information contained elsewhere in the Tender Documents, then this Statement of Tender Compliance shall have precedence.
2.	All requirements of the Tender Documents will be complied with, except where details of minor departures are provided in the Schedule of Departures in accordance with Clause 3.3 of the Conditions of Tendering.
3.	It is agreed that the specified amount(s) for liquidated damages shall be payable in accordance with the Agreement.
4.	The Tender Price is:  (Delete the alternative below which does not apply)
(a)	Firm; or
(b)	Subject to Rise and Fall only to the extent permitted in the Tender Documents.
5.	The terms of payment shall be as specified in the Agreement with retention being in the form of:
(a)	Financial guarantees acceptable to the Purchaser; or
(b)	Cash. 

NOTE:
In the event that the applicable alternatives in relation to retention as outlined above are not clearly indicated by ruling a line through the alternative which does not apply then alternative (a) shall be deemed to apply.

Tender Departures

(a)	Before completing this Schedule, tenderers should study both of the Conditions of Tendering and this Schedule.
(b)	In addition to the details required below, a comprehensive description of each departure should be provided with the Tender.
(c)	Where departures are listed, tenderers should include an adjustment to the Tender Price which would apply if Geodynamics elects not to accept the departure.  If the tenderer is unable to withdraw a listed departure then this is to be indicated by entering a comment "Not Available" in the Price Adjustment to Withdraw Departure column.

	
Scope Reference
	Brief Details of Departure
	Tender Reference
	Price Adjustment to Withdraw Departure

	
	
	
	

	
	
	
	

	
	
	
	











Tender Schedule Compliance

The tenderer confirms that it has complied with the Tender Documents when completing the Tender Schedules in this Section 5 and confirms that it will be bound by and will comply with all matters set out in each of the following:

	Tender Schedule
	Schedule Description
	Compliance?
Yes / No *
	*Reason if not complying

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	

	7
	
	
	

	8
	
	
	

	9
	
	
	

	10
	
	
	





