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SECTION 4 - QUOTE SCHEDULES
SCHEDULE CHECKLIST
	
	Description

	1
	Company Profile

	2
	Company Experience 

	3
	Principal Areas of Business

	4
	Insurance

	5
	Pricing 

	6
	Safety and Environmental Compliance 

	7
	Schedule of Departures

	8
	Service Level Agreement


SCHEDULE 1 - COMPANY PROFILE

Company Details

The Respondent is required to provide a comprehensive statement of its financial capabilities and structure.  Supporting material/documents can be submitted as part of the statement.

	Company Name:

	COMPANY NAME:
	

	OR 

INDIVIDUAL'S NAMES:
	

	Corporate Structure (sole trader, company, partnership, etc.)
	

	Trust Details:

	Trust Name:
	

	Trust Deed Details:
	

	ABN
	
	GST Registered: (tick the appropriate box)
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 


	Main Office Address
	

	City 
	
	State
	
	Postcode
	

	Telephone
                           
	
	Fax
	

	
	
	
	

	QLD Office Address
	

	City 
	
	State
	
	Postcode
	

	Telephone
                           
	
	Fax
	

	
	
	
	


Please attach a copy of an ASIC Company Search that includes a list of Directors current as at the date of submission of this Quote.

Contractor’s Representative

Respondents are required to identify a person whom it proposes to appoint as the Contractor's Representative (as that term is defined in the Proposed Agreement) if the Respondent is successful with its Quote.  The Contractor's Representative must have the authority to act for and on behalf of the successful Respondent with respect to the Agreement.

The details of the proposed Contractor’s Representative are:

	Name:
	

	Title:
	

	Qualifications:
	

	
	

	Address
	

	City 
	
	State
	
	Postcode
	

	Telephone 
	
	Fax
	

	e-mail :
	

	
	


SCHEDULE 2 – COMPANY EXPERIENCE

Respondents are to demonstrate experience in delivering comparable services to those offered in this Quote.  

The Respondent must provide:

a) project location 

b) description of the work 

c) clients name and contact details

Respondents are to provide the names and contact phone numbers of at least 3 current referees. Geodynamics may request the option of viewing examples of experience and recent projects. 

	Location
	Description
	Client
	Client Name and Contact Details
	Contactable as Referee (Yes/No)

	
	Eg. Description of key staff competencies, number of year's experience
	
	
	

	
	
	
	
	

	
	
	
	
	


SCHEDULE 3 – PRINCIPAL AREAS OF BUSINESS
Respondents are to provide a statement and supporting documentation to demonstrate that the service providers core area of expertise is applicable to the key tasks described in this Request for Quote section 3.3.  

The successful consultants will also outline how their operations will satisfy the criteria set out in section 3.1 and 3.2 of the above scope of work.
Respondents are to also indicate other areas (and their level of expertise in the nominated areas) which are serviced by their business that fall outside the parameters of this Request for Quote.
Supporting documentation can include brochures, capability statements, company manuals etc

	 FORMCHECKBOX 

	Respondent provided Principal Areas of Business supporting documentation


SCHEDULE 4 – INSURANCE
	Product & Public Liability:
	Insurer:
	

	
	Amount of Cover:
	$ 5,000,000

	
	Policy Number:
	

	
	Expiry Date:
	

	
	Amount of cover per individual claim and in total
	

	
	Excess deductible on each claim:
	

	Worker’s Compensation:
	Insurer:
	WorkCover Queensland

	
	Amount of Cover:
	unlimited

	
	Policy Number:
	

	
	Expiry Date:
	

	Motor Vehicle Liability Third Party Property Damage:


	Insurer:
	

	
	Amount of Cover:
	$ 1,000,000

	
	Policy Number:
	

	
	Expiry Date:
	

	
	Amount of cover per individual claim and in total
	

	
	Excess deductible on each claim:
	

	Professional Indemnity

	Insurer:
	

	
	Amount of Cover:
	$ 5,000,000

	
	Policy Number:
	

	
	Expiry Date:
	

	
	Amount of cover per individual claim and in total
	

	
	Excess deductible on each claim:
	


SCHEDULE 5 - PRICING
Respondents are required to provide a quote for the scope outlined in Section 3.
1. Proposed Consultants    

	Service
	Names
	Rate AUD 

	Consultancy Services – <Nominate applicable task from Section 3.3 >
	
	

	Consultancy Services – <Nominate applicable task from Section 3.3 >
	
	

	
	
	

	
	
	


2. Details of any additional costs to GDY.

	Description of Cost
	Cost AUD

	
	

	
	


SCHEDULE 6 –SAFETY & ENVIRONMENTAL COMPLIANCE
It is a condition of the Agreement that the successful respondent possess safety and environmental records acceptable to Geodynamics. The respondent must also have a safety management plan and environmental policy in place.

Lost Time due to Injury (LTI)
The respondent is to provide a list of all their LTIs and the equivalent LTI frequency ratio (LTIFR) since January 2006.

	
	J
	F
	M
	A
	M
	J
	J
	A
	S
	O
	N
	D

	LTI 2006
	
	
	
	
	
	
	
	
	
	
	
	

	LTIFR 2006
	
	
	
	
	
	
	
	
	
	
	
	

	LTI 2007
	
	
	
	
	
	
	
	
	
	
	
	

	LTIFR 2007
	
	
	
	
	
	
	
	
	
	
	
	

	LTI 2008
	
	
	
	
	
	
	
	
	
	
	
	

	LTIFR 2008
	
	
	
	
	
	
	
	
	
	
	
	


Work Cover Claims

Have you had any WorkCover claims since January 2006? 
YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 
 

If yes, please provide details of these claims below.
	

	

	

	

	


Workplace Safety Breaches

Have you been issued, at any point, with safety breaches? 

YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 
 

If yes, please provide details of how you responded to the issuance of the safety breach below.

	

	

	

	

	


Quality, Safety and Environmental Documents

	 FORMCHECKBOX 

	Respondent provided a safety management plan

	 FORMCHECKBOX 

	Respondent provided an environmental policy

	 FORMCHECKBOX 

	Respondent provided a copy of ISO 9001 certification

	 FORMCHECKBOX 

	Respondent provided a copy of ISO 14001 certification


SCHEDULE 7 – SCHEDULE OF DEPARTURES
	RFQ Reference
	Detail of Departure
	Respondent Reference
	Price Adjustment to Withdraw Departure

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Name of Respondent:
	

	Signature:
	
	  (For and on Behalf of the Respondent)

	Date:
	
	


SCHEDULE 8 – SERVICE LEVEL AGREEMENT
Tenderers are to provide a suitable Service Level Agreement complete with a suite of KPIs that would be applicable to this contract.  Tenderers are to ensure that the KPIs suggested are relevant and measurable and that they have had experience with the proposed Service Level Agreement in a similar contracting scenario. 
	 FORMCHECKBOX 

	Respondent provided a Service Level Agreement







































































































































































































































































